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CHT<<BoarrHKa>

1. OBrrIr4E froJroxGHrrrr

Hac'oxrqaa AoJDKHocTH afl ."*crpyKrllrs onpeAenrer r,r perJrurJo"orer noJrHoMoqr4r,QyHr<qzonarlbHBre I4 Aonx(HocrHhre- o6"sa,rnocl^,'npuu 14 orBeTcrBeHHocrb rJraBHoro6yxra"nrepa CHT <<B o4nnxar, 4*.. rnasHrrft 6yxranrep.

"o}33|iit":ti;ffiilJ*H:'*rc' 
Ha pa.orv kr vBoJrbH nerc' Ha ocHoBaHnr4 npr{Kr*a

Ha 4onNHocrb DraBHoro 6yxranrepa npLrHrrMaeTc.rr J'rqo, r4Merorqee npoQecczoHaJrbHoesKoHoMl4qecKoe o6pasonanue H cTa)Kpa6orrr 
" 

u"*o"".rHofi AonxHocTrr He Me'ee 3 ner.fnaeHrrfi 6yxranrep oTHocrrrcr K Kareropr4Lr cueqaarrr4croB n no.qrrr4'rercf,HerrocpeAcrBeHHo npeAceAaremo TonapurqecTBa.
frasHrrfi 6yxranrep orBeqaer: 3a cBoeBpeMeH'oe u KaqecTBeHHoe Bhrrron'eHuenopy'reHHOfi eMy pa60rrr, coxpaHHOCT' AOKyM.HTOB (l*rsoprvra i^r), co.{epx(arquecBe'qeHLL'o co6creeHHllKax, I'HbIe ronSu4enu"#*ira cBe*e'vrs.,BKrroqa, uepcoHilJrb'BreAaHHBIe coTpyAHI4KoB CHT, AoBepeHHbIe eMy B rleJrrx HaAJrexarqero r4crroJrHeHriurBO3JrOxeHHhrx Ha Hero 3aAaq;

fraenrrfi 6yxranrep AoJDKeH 3HaTb:

' 3aKoHoAarenbHbre aKTbr' nocraHoBJreilvIfi' pac[op{x(envrs., np}rK€t3br, pyKoBoArulue,MeroALIqe cKve u HopMarI4BHhre MaTep LraJrbr IIo opraHr4Saqlrr 6yxriurrepcKoro yqeraEuyrqecTBa' oo'sgarerncrB 14 xos-f,ficrBeHHbrx onepaqnfi 
" 

ro**rre'r.ro orrreTHocrLr;o rpax(AaHcKoe [paBo' sznaHcoBoe, HarloroBoe u xog.f,ficrseHHoe 3aKoHoAarenbcrBo;o fIocTaHoBJreHlUr, pacllopr]KeHZrf, [pr,rKrBhr n ApyruepyKoBoArrrlr4e r4 HOpMaTr4BHbre

trJJ#tff:l"a.Kacaloquect AetrenbHocrl' caAoBoAqecKoro HeKoMMepqecKoro

noJrox(eHalr u [HCTpyKrIr4r' ,,o opraHr43aru,rr4 6yxra-rrrepcKoro yqera BcaAoBOAyecKoM HeKOMMepqecKoM to"up"rq.."".] .rf u"LrJra ero Be.{eHz, ;

;;3;io* 
o@opunenzil onepaqrafi r'r opranlo.al{Ero Ao*yMeHroo6opora ro yqacrKaM

. Sopurr IE noprAoK Sznancoe6rx pacqeToB;

Qopuu KaccoBbrx u 6anroscKr4x AoKyMerrroB;

Sopurr rr MeroAbr 6yxranrepcKoro y.reTa;
MeToAbr SKOHOMHT

B'rrBrreHa, ""rd:n}.#H#i 3;:H:T 
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' rlop{AoK rIpIreMKI{, OnpLIXOAOBaHkrr, XpaHeHvfl r4 pacxoAoBaHr4r AeHexHbrx cpeAcrB,
TOBapHO-MaTepUa"rrbHhrx 14 Apyrrdx rleHHocTefi ;

. rrJraH pr KoppecloHAeHrlkrro cqeToB;

o npaBlrJra pacqeToB c Ae6r4TopaMH r KpeAr4TOpaMv;

. ycnoBr'rJr Hit[orooono]KeHr4r ropnAruecKr,rx I,I snsuuecxux Jrr4rl;

. lropfl,4orcnucar^vra co cqeroB 6yxralr:epcKoro yqera HeAocraq, 4e6uropcrofi
3aAOIX(eHHOCTH r,r ApyrHX noTepb;

. npaBr4Jra [poBeAeHpnr r.rHBeHTapvgaqufi AeHexHbrx cpeAcrB vt ToBapHo-
MaTepv ulrrbHbrx rleHHocr:efi ;

o rop{AoK I4 cpoKl4 cocraBJleHw,lyxrantepcrofi r{ HafloroBofi &.rerHocrr4;
o rrpaBlrna npoBeAeHn_f, AoKyMeHTanbHbrx peensufi;

o floprAor oQoprraneHr4rr npuxoAHbrx rr pacxoAHbrx AoKyMer{ToB;

o rIpaBI4JIaBeIeHkra raccoeoft KHurI,I u cocraBJreHur Kaccosofi orqerHocr[;

' coBpeMeHHbIe cpeAcrBa KoMubrorepuofi (nrr.rzclurentnofi) TexHLrKpr v
Bo3Mox{Hocrlt pIX [pI4MeHeHVfl /.Irfl BbrnoJlHeHulr yrrerHo-BblqprcJrr4TeJlbHblx pa6or Lr
aHaIII43a npol43BoAcrBeHHo-xog.flficreeHHofi u $nnancoeofi AerreJrbHocrt4
caAoBoAqecKoro HeKoMMeprrecKoro ToBapr,rqecTBa;

o ocHoBbI3aKoHoAarenbcrBa o TpyAe u oxpaHe rpyla Poccprficrofi @e4eparryrr4;

o npaBHJra BHyTpeHHerO TpyAoBOrO pacropsAKa;

. npaBI4JIa I,I HopMbI TexHkIKI,I6egonacnocrlr, rporr4BonoxapHqfi 3arru.1g.

B csoefi AetreJrbHocrrl rllaBHrrfi 6yxranrep pyKoBoAcrByeTcr: 3aKoHoAareJrbcrBoru p(D,
npaBI'{naMI'I 6yxranrepcKoro yqera, npuKa3aMr4 vt pacnopxrKenuflMr npeAceAarent
Tonapnlqecrna (neuocpeAcrBeuHoro pyKoBoAr4Tenx), VcrasoM CHT, JroK4JrbHbrMr,r aKTaMrI
14 opraH[3arIEoHHO-paCnOprA[TeJrbHbrMr4 AoKyMeHTaUU cHT, HaCTo_trqefi AOlxnocrnofi
rlHcrpyKrll{eft a raxxe ApyI'I4MpI BHyrpeHHHMr,r HopMarlrBHbrMpr AoKyMeHTaM[.

B [epl4oA BpeMeHHoro orcyrcrBprr rJraBHoro 6yxranrepa CHT (ornycx, 6olesnr,
npouee), ero o6-f,gaHHocrl4 Bo3naralorc{ Ha AoJrx(HocrHoe nurlo, Ha3HaqeHHoe [pr4Ka3oM
npeAceAarenr TonapuqecrBa, Koropoe npzo6peraer coorBercrByrcrqrde npaBa n Hecer
OTBeTCTBeHHOCTB 3a HeTICnOJIHeHLIe [JII4 HeHaAJrexarqee ucnoJIHeHI4e, BO3JTO)I(eHHbrx Ha
Hero o6.f,gannocrefi.

flpraenl pr cAaqa Aen rpu Ha3Haqenr,ru v ocro6oN4euuar uraBHoro 6yxranrepa
o$opunarorcr npr4Ka3oM rr [epeAaroqHbrM aKToM.

2. AOJrX(HOCTHbTE OE fl3AHHOCTTT

fraeHufi 6yxranrep o6rsan:

Ocyrqecrelxrr opraHz3alll4ro 6yxranrepcKoro yqera xossficrseuno-$ranancosofi
AetrenbHocrw u KoHTponb 3a SKOHOMHbTM [C[OJrb3OBaHneM MarepnarrbHbrx, TpyAoBbrx 14

Qznauconbrx pecypcoB, coxpaHHocrb co6cteeHHocrn CHT.



O6ecne.{vearu coorBercrBrre ocyqecrBJrreMbrx
3aKoHoAareJrbcrBy Poccuficrofi (De4ep a\vu.

xos.f,ficrseHHbrx onepaqzft

(Dopuupoeatr yqernyrc noJII4TLIKy, r4cxoAr H3 crpyKTypbr vr oco6ennocrefi
Aef,TenbHoctu CHT, neo6xoAnMocrl4 o6ecne.reHr.rr ero $nnaHcorofi ycroftvuBocrrr.

Bemu pa6ory no noAroroBKe I,I rlpnHtrr.rrc pa6ouero nJraHa cqeroB, Sopr nepBnqnbrx
yqerHhlx AoKyMeHToB, [pI4MeFUreMbrx Nrfr o$opruneHu-r Sranancorrrx ouepaqnfi, tro
KoropblM He npeAycMorpeHbl TLInoBbIe Sopwru, no parpa6orre $oprra AoKyMeHToB
BFryrpeHHeft 6yxranrepcrofi orqerHocrlr, a raK)r(e o6ecne.reHr4rc noprAKa rrpoBeAeHprq
I4HBeHTapl4zaryuit, KoHTpoJIt 3a upoBeAeHneM xogsficrseHHbrx onepaqnfio co6nro4ennx
TexHoJrorllu o6pa6otxu 6yxranrcpcrofi un$opuaqlzrauilopfiAKa Aor(yMeHroo6opora.

O6ecue'IuBarb paquoHarlbl{yto opraHrcarlraro 6yxranrepcKor"o yu}ra rr orqerHocrlr B
CHT Ha ocHoBe MaKcrlMaJlrnofi rleHTpaJrr43arlrr4 yqerHo-Bbrqracrr,rrerbHbrx pa6or vr
rrplIMeHeHI4t coBpeMeHHbrx rexHlrqecKr,rx cpeAcrB Lr HnfroprvraquoHHbrx :rexnolornft,
npolpecczBHblx tboprnr E MeroAoB yqera H KoHTpoJrr, SopirarapoBaHne r4 cBoeBpeMeHHoe
rlpeAcraBneHlle noJlsofi u AocroBepHofi 6yxranrepcrofi zn$opl,raqvrv o AerreJrbHocrlr
CHT, ero IlMyIrIecrBeHHoM noJroxeHur4, flocryrrreHu.f,x ]r pacxoAax, a raK)r(e pa^:pa6orry z
ocyqecrBJleHue Meponpur{Tvrit, wanpaBJleHHbrx Ha yKperrJreHue Sunancoeofi AncqunJrprHbr.

Oprannsora'rr yqer LIMyIrIecrBa, o6sgaremcrs v xossficrseHHbrx onepaqnfi,
lrocrynarcIqplX ocHoBHbIX cpeAcrB, ToBapHo-MareprraJrbHbrx rlesuocrefi u AeHexgbrx
cpeAcrB, cBoeBpeMeHHoe orpDKeHr,re Ha cqerax 6yxra-nrepcKoro y.rera onepaqzfi,
cBt3aHHbIx c HX ABIDKeHLIeM, yqer rtAepxeK r4 o6paqennr, r4cnoJrHeHr4r cMer pacxoAoB,
pe3yJrbTaToB xog.f, fi creenno- Sunancosofi AerTeJrbHocTr4 caAoBoAqecKoro
HeKoMMepqecKoro roBapvqecrBa, a raKx(e Sznancourrx, pacqerHbrx vt KpeAr4THbrx
onepaquft.

O6ecne'rxeam 3aKoHHocrb, cBoeBpeMeHHocrb w rrpaBraJrbHocrb o$opnareuur
AoKyMeHToB, pacqerbl c corpyAHI4KaMv no sapa6oruofi nlare, npaBlrnbHoe Haq1acreH1ae ]r
nepeqrcreHrle HaJloron ra c6opoe e Segepamnrrfi, peruoHaJrbrr:,;tit u uecrnrrfi 6roAxerrr,
crpaxoBblx B3HocoB B rocyAapcrBeHHbre coqpraJrbHne QoH4u, nJrarexefi s 6aHxoBcKr4e
yqpexAeHI4.[, cpeAcrn na QuuaHcupoBaHne KanlrTrlJrbHbrx eroxeHnfi, a raK)r(e orqprcJreHpre
cpeAcrB Ha Marepr4aJrbHoe crr4MyJrr,rpoBaHrre pa6ornlrros CHT.

flpuHuuarb Mepbl: rlo HaKorIJIeHI4Io $rauanconbrx cpeAcrB grr o6ecneqeHwr Snnancoeofi
ycrofi'rzeoctr,r CHT, rro [peAy[pe)r(AeHurc HeAocraq, He3aKoHHoro pacxoAoBaHgt
AeHe)I{HbIX cpeAcrB H ToBapHo-Marepr,raJrbHbrx qennocrefi, Hapyuenwft $nuaHcoBoro Lr

xog-f, fi crseHHoro 3aKoHo.uareJrbcrBa.

Vqactsosarr B o$oprraneuul{ Marepr,raJroB no HeAocraqaM H xlrrqeHr4lrM AeHex(Hbrx
cpeAcrBt4ToBapHo-Marepl{€urbHblxrleHHocrefi,ronrpoJrlrpoBarbnepeAaqyBHeo6xo4nurrx
cnyqarx grr4x MarepnaJroB B cJreAcrBeHHbre u cy4e6Hue opraHbr.

Bectu pa6ory no o6ecneqeHlllo co6ruo4ennx aAMr,rHucrparrrBHo-xogsficrseHHrrx
pacxoAoB LI Apyrnx pacxoAoB rro cMere, 3aKoHHocrvr crTucanur co cqeron 6yxranrepcKoro
yqera HeAocraq, 4e6utopcr<ofi 3aAoJDKeHHocrr{ 14 Apyrr4x norepb, coxpaHHocrt4
6yxra-rrrepcKr4x AoKyM eHToB, o Sopunen vfi pr c 1aqvr vx B apxnB.

O6ecueqnBarb eocraBJIeHI{e 6anasca 14 oneparilBHbrx cBoAoK orqeroB o rrocrynneHuirx,
AoxoAax 14 pacxoAax cpeAcrn, 4pyrofi 6yxra-nrepcrofi n crarucrr4qecrofi orqerHocrr4,
IIPEACTABNCHLIf UX B YCTAHOBJICHHOM NOP'AKE B COOTBCTCTBYIOIUUE OPTAHbI.



V'Iacrsoearr B rrpoBeAeHI4I4 oKouoMlrqecKoro aHalrLr3a xos.flficreenno-Sranancoeofi
Ae{TeJIbHOCTH CaAOBOAqeCKOTO HeKOMMepqeCKofo ToBapurqecrBa rro AaHHbrM
6yxranrepcKoro yqera vI orqerHocrr,r B rlenrx BbrrBJreHVr BHyrplrxog-sficreeHHrrx
pBepBoB, ycTpaHeHr4r noTepb.

flpznzuarb rlacrne B cocraBneunw npr4xoAHofi z pacxo4nofi cMerbr ToBapuqecrBa Ha
o'repe4Hofi roA I'I orqeroB o6 prcuomrennrLr cMerbr 3a [creKrrrufi ro4, xapaKTeplr3yroqlre B
AeHex(HoM Bbrpax(eHun frJraH u pe3ynbraru snHancoBo - xossficrsensofi Ae.srerbHocrpr
TOBapr4nlecTBa.

llponseo4zm:

' nepeAaqy noKa3aHuirnpw6opon yudra enenrpooueprurur e |IAO <CanaapaeHepro)
KpacuoxpcKoro or4. carvrapcr<ofi o6n. e nocneAH"fi 4eru raxa&o Mecrua:

' [oAroroBKy, pac[eqarKy wnv paccbrnKy KBr4TaHrIr4fi na oulary qJreHcKr4x kr
rleJreBbrx B3HocoB no 3arrpocy co6crreHultKoB CHT.

ocyqecruxrr KoHTpoJIb cBoeBpeMeHHocrr4 BHeceHr{{ qJreHaM[ ToBap[qecrBa
qreHcKI'rX I4 IIeJIeBhIX B3HOCOB, krHIVrBr4IyaJrbHbrMr4 co6creeHHr4KaMlr o6ggarelrnofi nnaTbr
3a HcroJrb3oBaHrae zH$pacrpyrTypbr CHT.

3. TIPABA

frasHrrfi 6yxraarep CHT r4Meer rrpaBo:

Ha sce rpeAycMorpeHHble 3aKoHoAareJrbcrBoM Poccraicxofi @e4ep a\prkr coqpraJrbHbre
rapaHT[r4.

onlary Ao[onHLITeJIbHbIX pacxoAoB Ha MeAurIr4HcKyo, coqvilrbHyro vl
upoQeccuoH€trlbHyro pealunvraqulo B cny.ra{x noBpe)KAeHrdr 3AopoBbr BcneAcrBr4e
HectlacrHofo cnyqilf, Ha TIpoLI3BOACTBe r,r noryqeHrax nposeccr4oHanbHoro ga6oneBaHrrA.

Tpe6ora:rr co3AaHLUI ycnoenfi Anr Bhr[oJrHeHr,rr npoSeccuoHaJrbHbrx o6.f,saHHocrefi, e
ToM qI4cJIe rlpeAocraBreHprs, neo6xo4tEMoro o6opyaoea*vrs,, [polpaMMnoro o6ecrreqeHv;t,
cpeAcrB QBfl3vr, I4HBeHTap-f,, pa6ouero Mecra, coorBercrByroqero caHr4Tapgo-
rI4rHeHLrqecKLrM [paBI4naM r,t HOpMaM, V T. I.

C auo croxreJlbHo npnHlzMarb p errreur4-{ B paMKax ceo efi KoMrrereHuu r4.

Tpe6orarr or llpe4ceAarent ToaapzrqecrBa oKa3anu.r co4eft erBvrl B ncnoJrHeHr4r4 cBor4x
npo$eccuonaJrbHbrx o6ssaHnoc rleit u ocyqecrB lre:avrlr rpaB.

llolyuaru unSopnaaqzro pr AoKyMeHTbr, neo6xo4aurre AJrr BbrrroJrHeHprrr cBoLtx
AoJrx(Hocrnrrx o6.sgannocrefi .

3narouztrct c npoeKTaMu Lr pernoevrflMkt r4cnoJru[TeJrbHbrx opraHoa ToeapuqecrBa,
Kacarcrqlrxclr AerrenbHocrlr CHT.

llosrrruarb cBoro npo$eccrEoH.JrbHylo reanr,r$urarlr4ro.

llo4uucrrn arr u BI43LIp oBarb AoKyMeHTbr B rrp eAer ax cgoefi KoMnereHrlr,rkr.

llpe4ceAarenr ToaapuqecrBa AomKeH ona3brBarb BceMepHoe co4eficrBr4e rnaBHoMy
6yxranrepy B I4cnoJIHeHI4I,I I4M o6-f,saHHocr:eit u npaB, [peAycMorpeHHbrx nacroxrqeft
I4HcrpyKIII{efi. B cryqae pa3HornacHfi uex4y rrpeAceAareJreM ToraprzrqecrBa E uraBHbrM



OyxraJITepoM IIo ocyIUecTBJIeHI,IIo orAeJIbHbIx xo3tficrBeHHbrx onepaq[fi AoKyMeHTBT rro
HLIM Moryr 6rrrr npl4Htrbl K LIcrIoJrHeHvro ToJrbKo c nracbMeHHoro pa3pemeHr4t
npeAceAareJlt TonapranlecrBa, ro:ropufi Hecer orBercrBeHHocrb 3a rrocJrencrBlrt
ocyuecrBJreHr,rr raKvx olepaqufi .

I'Isue npaBa, rrpeAycMorpeHHbre rpyAoBbrM 3aKoHoAareJrbcrBoM
(Degepaquu.

Poccraficrofi

4. OTBETCTBEHHOCTb

orBercrBeHHocrb B coorBercrBtlu c 4eficrnyroqr4M 3aKonoAareJrbcpou P@ ga:

' [paBunBHocrb BeAeHLI.f 6yxrantepcKoro yudra u or.rdrHocru B o[peAeJreHHoM
Hacto.alqefi nncrpyrcquefi o6r€rrae B coorBercrBr.M c perJraMeHTupyrcur4Mr4
AetreJlbHocrb no opraHl43alllrr4 u BeAeHvro 6yxra"nrepcKoro yqera
3aKOHOAaTelrCtnOnr P@;

o cBoeBPeMeHHoe rlpeAcraBJleHr4e B rocyAapcrBeHHBre opraHbr uorurofi 14 AocroBepnofi
6yxranrep crofi u crarrrcrr.rrecxofi o:rudruocrn ;

o HeBbInoJIHeHI4e uIPt HeHaAJlexauee BbrnoJrHeHEe cBor{x rpyAoBbrx Synxqzfi vr
[opyqeHHhrx eMy 3aAarr.

' HeBbInoJIHeHze ulrkt HeHaAnexaqee BbrnoJrHeHr4e clyxe6Hux yrcazauuft
He[ocpeAcTBeHHOrO pyKOBOAr4TeJrr ;

. HenpaBoMepHbre 4effcreHr a AoKyMeHTaMv u
AaHHhrx AocTyn K KoTOpBTM OH [OryqaeT B xoAe
Hero rpyAoBbrx o6.ssannoctefi .

fnaeHnrfi 6yxranrep Hecer aAMl4Hl4crparnBr{yro, Ar.rcur4rrJrnnapHyro Lr MurepprarrbHyro

ran$opnaaquefi o repcoHaJrbHbrx
ocyqecTB JJeHprg. BO3JrOXeHHbrx Ha

5. YCJIOBfuIfl PAFOTbI

PeNuu pa6otrt flanHoro 6yxrantepa oilpeAeJrrercr B coorBercrBLrr4 c Tpy4onuu
3aKoHoAareJIbcrBoM, TpyAoBrIM AoroBopoM w llpaeunauu BHyrpeHHero rpyAoBoro
pacnopflAKa, ycraHoBneuHbrMr4 e CHT.

B cnyvae cnyxe6Hofi ueo6xo4nMocrl4 rrtaeHrrfi 6yxranrep CHT Molr(eT rrpvBneKarbcr K
BhInoJIHeHrIro cBot4x AoJIx(HocrHbIX o6ssaHHoctefi cBepxyporrHo, B B'IXoAHbIe u
lpiBAHI4qHbIe AHLI nO peureHl4lo HellocpeAcrBeHHoro pyKoBoAr{Terr\ B noprAKe,
rpeAycMorp eHHoM r.pyAoBbrM 3 aKoHoAaremc:rsola p(D.

llpe4cegarenb npaBnenxs CHT
<<Bolprura>

C 4olxnoornoft r4HcrpyKrluefi osnaKovrnen(a) :

O/,,a* /al L
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